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Press Release Template
HOW TO USE THIS TEMPLATE
CTWeek26 is a great opportunity to raise the profile of Community Transport and show the difference your organisation makes in your local community.
From 12–16 October 2026, communities across the UK will celebrate Community Transport Week 2026. This year’s theme is Driving Communities Forward, celebrating the drivers, volunteers, staff and organisations who help people stay connected, independent and involved in their communities.
This template is designed to help you secure local, regional or national press coverage during CTWeek26. Please adapt it to reflect your own organisation, services and community.
Think about what your “hook” will be. What is new, interesting or important about your story?
Your story could be about:
· a driver or volunteer who makes a difference
· the impact your service has on passengers
· a visit from a local politician or stakeholder
· a new service, vehicle, project or partnership
· a celebration, event or activity during CTWeek26
· a challenge facing your organisation, such as driver recruitment, funding or rising costs

Remember to:
· keep it clear, short and local
· explain why community transport matters in your area
· include a quote from your organisation
· include a photo if you can
· send it to local newspapers, radio stations, websites and news desks
· link your story to CTWeek26 and the theme Driving Communities Forward





TEMPLATE
CONTACT INFORMATION:
[LOGO]
[ORGANISATION]
[EMAIL ADDRESS]
RELEASE DATE:
UNDER EMBARGO UNTIL [TIME] [DATE] / FOR IMMEDIATE RELEASE [DELETE AS APPROPRIATE]
LINKS:
[YOUR WEBSITE]
[OTHER RELATED LINK(S)]
[TITLE/HEADLINE]
[Sub-title/sub-heading]
A local transport charity/community group/social enterprise [DELETE AS APPROPRIATE] is celebrating the people helping to keep [LOCATION / COMMUNITY] moving as part of Community Transport Week 2026.
[ORGANISATION] is marking CTWeek26 by [INSERT ACTIVITY — for example: celebrating its drivers and volunteers / inviting a local politician to visit / sharing passenger stories / launching a new service / holding a community event].
Community Transport Week takes place from 12–16 October 2026 and is led by the Community Transport Association. This year’s theme, Driving Communities Forward, celebrates the people and organisations helping communities stay connected.
[ORGANISATION] supports people in [LOCATION / COMMUNITY] by [SUMMARY OF SERVICES — for example: providing accessible minibuses, community car schemes, volunteer driver services, group transport, or journeys to healthcare, shopping, social activities, education, work or volunteering].
[INSERT ONE OR TWO SENTENCES ABOUT LOCAL IMPACT. For example: Last year, [ORGANISATION] delivered [NUMBER] journeys, supported [NUMBER] passengers, or worked with [NUMBER] volunteers.]
[NAME], [POSITION] at [ORGANISATION], said:
“Community Transport Week is a chance to celebrate the people who keep our communities moving.
“At [ORGANISATION], our drivers, volunteers and staff do far more than help people get from A to B. They help people stay connected, access essential services, and remain part of community life.
“This year’s theme, Driving Communities Forward, reflects what community transport is all about. Every journey makes a difference.”
[OPTIONAL PARAGRAPH IF LINKING TO CTA’S D1 CAMPAIGN]
The organisation is also using CTWeek26 to highlight the challenges facing community transport, including driver recruitment and licensing.
[NAME], [POSITION] at [ORGANISATION], added:
“To keep driving communities forward, Community Transport Organisations need the right support. Driver recruitment, licensing, funding and rising costs are real challenges for many organisations like ours.”
[OPTIONAL PARAGRAPH IF A POLITICIAN OR STAKEHOLDER VISITS]
Local MP/MSP/MS/MLA/Councillor/Mayor/Commissioner/Funder [DELETE AS APPROPRIATE], [NAME], visited [ORGANISATION] as part of CTWeek26 to meet staff, volunteers, drivers and passengers.
[NAME] said:
“It was a pleasure to visit [ORGANISATION] and see the difference their work makes in [LOCATION / COMMUNITY].
“Community transport plays an important role in helping people stay independent, connected and able to access the services and opportunities that matter to them.”
To find out more about [ORGANISATION], visit [WEBSITE] or contact [CONTACT DETAILS].
ENDS

NOTE TO EDITORS:
About [ORGANISATION]
[SHORT EXPLANATION OF YOUR ORGANISATION — CIRCA 50 WORDS]
[YOUR WEBSITE]

About Community Transport Week
Community Transport Week 2026 takes place from 12–16 October 2026. Led by the Community Transport Association, the week celebrates the vital role community transport plays in helping people stay connected, independent and involved in their communities.
This year’s theme is Driving Communities Forward, celebrating the drivers, volunteers, staff and organisations who keep communities moving every day.
 
[ANY OTHER EXPLANATORY NOTES OR REFERENCES FROM THE CONTENT IN YOUR PRESS RELEASE]
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