Invite your MP to join you at Westminster
Editable email template for CTA members
Before sending: replace every section in square brackets and delete any options that do not apply.
Suggested subject: Invitation: [INSERT ORGANISATION NAME] are coming to Westminster – will you join us?
Dear [MP’S NAME],
I am writing to you on behalf of [INSERT ORGANISATION NAME], a local charity/community group/social enterprise [DELETE AS APPROPRIATE] based in [INSERT YOUR VILLAGE/TOWN/CITY/AREA] in your constituency of [INSERT CONSTITUENCY NAME].
We [INSERT INFORMATION ABOUT YOUR SERVICES, WHO YOU SERVE AND WHY YOUR WORK MATTERS].
We’re travelling to Westminster on Thursday 15th October to attend a special reception hosted by the Community Transport Association (CTA), and we would be delighted if you could join us. The reception is being kindly sponsored by Fleur Anderson MP to celebrate organisations like ours during Community Transport Week 2026 and to safeguard their future:
Event details
Event: Safeguarding Community Transport's Future
Date and time: Thursday 15th October 2026, 14:00 – 16:50
Location: Terrace Pavillion, House of Commons, Palace of Westminster, London, SW1A 0AA
MP drop-in times: 14:00 – 15:00 and 15:50 – 16:50
Community Transport operators like us are facing a serious and growing shortage of qualified minibus drivers, which is threatening the long-term future of our movement. This is already making it harder for us at [INSERT ORGANISATION NAME] to recruit and retain drivers, maintain existing services and respond to growing demand. [FURTHER EXPLAIN IMPACT OF D1 DRIVER SHORTAGES ON YOUR WORK.] 
We’re rapidly approaching a dangerous cliff edge, as over the next five years the number of D1 minibus licence holders is set to fall by more than 3 million people (or 22% of all D1 licences in Great Britain). We believe urgent action is needed.
We’re travelling to Westminster from [INSERT YOUR VILLAGE/TOWN/CITY/AREA], because we strongly support CTA’s D1 Licensing Campaign for changes to minibus driver licensing rules. 
On 15 October, CTA will be presenting our movement’s proposal for changes via secondary legislation which will protect Community Transport services and significantly increase the availability of qualified minibus drivers, while strengthening passenger safety.
We’d be very grateful if you could take the opportunity to speak with us about the issue and why it matters to us and our communities in [INSERT CONSTITUENCY NAME].
Will you be available to attend the reception to celebrate Community Transport, learn about CTA’s proposal and show your support for the next generation of minibus drivers?
Thank you for your kind consideration. We look forward to hearing from you. 
Yours sincerely, 
[INSERT NAME] 
[INSERT POSITION] 
[INSERT ORGANISATION] 
[INSERT CONTACT DETAILS]
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